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Assistant Commander for Corporat~ Operations

ACQUISITION WORKFORCE COmINUOUS LEARNING GUIDANCE

(a) DACM memo on Continuous Learning for the Acquisition Workforce
of 4 Nov 02

(b) PACM memo on Continuous Learning for the Acquisition Workforce
of 13 ApT 99

(c) COMNA V AJR memo AIR- 7.3.3100-007 of 17 Mar 00

(I) DoD guidelines for crediting Continuous Learning Activities (excerpts)

I. Reference (a) revises the DoD Policy On Continuous Learning (CL). The policy
extends the corltinuous leamjng standard to aIl acquisition workforce members, whether
certjfied or not, and supercedcs reference (b). The guidance provided in reference (c) is
hereby ca:nceiled.

Continuous Le9.rnin~ Pol-i~ -Civilian and military personncl in d€signated acquisition
b11lets bave a mandatory requircment to obtain career fieJd certification, and also to
participatc in continuous learning activities that augment the minimum education,
training and cxperience standards established for their career field and specific
acquisition assignments. Employees and supervisors are expected to work together to
establish Individual Devclopm£nt Plans (JDPs) that; a) place priority on attainment of
career field certification, and b) highlight a variety ofCL activities and events in which
me employee should participate annually. EncJosure (I) provides guidcJines that are
helpful in determining how many points should be assignOO t() various activities. It
should be noted that all points camcd through attendance at mandatory career field
certification training can be applicd toward the continuous lcamjng requirement

ADDlicabilitv -All civilian and military personnel in designated acquisition positions are
required to earn continuous learning points (CLPs). Supervisors are responsible for
ensuring acquisition workforce mcmbers are in compliaTIcC' with the continuous learning
policy. Achievement of the CL Standard will be considered in determining merit
promotion, incenrivc awards, and nominations for training programs. The following
actions will be taken for non~attainment:

Non-con$ideration for 811 other training
Unacccptable perfonnance rating2
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Continued non-attainment will ultimately result in reassignment to a non-acquisition

position.

Continuous Learnin~ Standard -All acquisition workforce pcrsonneI must earn a
minimum of 80 CLPs every two years, with a goal of earning at least 40 CLPs each year.
There are no "grace periods" or extension$ to the two-year time period; points may not bc
.'carried over" from one cycle to thc next

Timefrarnes lCVcle) -All civilian and military workforce members must earn 80 CLPs
prior to the end of fY -04 and every 2 fL.~ca1 years thereafter (FY -06, 08, etc.). Two
exceptions are described below.

Exceptions to the CYcle -Those acquisition workforce members who have previously
established, in Rcgistcr-Now, a continuous leaming baseline date other than I October
2000, wifJ retain their current two-year cycle. Employees desjgnated as acquisition
workforce membcrs subsequent to! October 2002 wj 11 bcgin their 2-year cycle on the
date they cnter the DoN workforce. Continuous Icarning cycIc dates arc clea.rIy
documented in thc c:rnployee's training history in Registcr-Now.

Prioritv Desi2nations -A priority is assigned to each person dcsiring to participate in
continuous learning activities and events sponsored by the Director. Acquisjtion Career
Management (DACM). Thcse priority designations are used to detenT1ine the rC'gistration
sequence, and wilJ be deteITJ)incd by automatic scan of the employee's automated data
rccord in Defense Civilian Personne] Data Systcm (DCPDS), the Officer Ma..~ter File or
Acquisition Workforce System of M anagement (A WSOM). Thc priority categories are:

Priority 1 .Those DoN acquisition workforce members who are certifi~ to tbe
leveJ rcqwrcd by their position and have not met tlteir SO CLP

requirement.

Priority 2- T!tose DoN acquisition workfotce m~mbers who are not currently
.certified to the level required of their position. or those ~,ho are

certified and have already met their 80 CLP requjrement.

Priority 3 -Thosc DoN cmployees who arc not members of the acquisition
workforce.

CoDtinuous Learnin£ Certi§ca-t~- Upon attainment of the 80 CLPs in the designated
Two-year cycle, the employee will reccjve a certificate of achievement from the Director,
Acquisition Carccr Management (DACM) to recognize this accomplishment. The
certificate will expire at the end of thc next (wo-year cycle unless he employee earns an
additional SO CLPs during that timeframe, For cxamplc. cmpIoyecs earnjng 80 points

,
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during the FY -03/04 cycle receive a certificate that expires at tbe end of the FY -05/06
cycle unless an additional 80 points are earned. Employees must not allow their

cel1jficate to expire.

Trackinl!: -All points earned must be documented in Register-Now. Points earned
fJ\rough ancndance at DAU courses, and through attendance at DACM-sponsorcd cvcnts
using Register-Now will be entered automatically; all other points must be entercd by the

employee with supervisory concurrence.

ReDortinl! -AIR- 7.3.3 will monitor attainment and provide quarterly reports to

supervisors and AIR.OO

Distribution:
AIR-I.O.2.0.3.0.4.0.5.0,6.0, 7.0,8.0, lO.(), 11.0

PEO(A), (I), (W)
PEO(JST)
COMNAWCAD
COMNAWCWD
Commanding Officer, NADEP Jacksonville
Commanding Officer. NADEP CheITY Point
Commanding Officer. NADEP North Island
HRO, NAWCAD Palux.ent River
HRO, NA WCAD Lakehurst
HRO. NA WCWD
HRO, NADEP North Island
NADEP Cherry Point (Code 7.3.2.3.2)
N ADEP Jacksonville (Code 7.1.1 )

COPY to:

AIR-OO

AJR-O9

ATR-QOA

3

PAMELA O'DELL
Assistant Commander
for CoIporate OpeTatioTIs



DoC Guidelines for Crediting Continuous Learning Activities


